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1. RACI – Responsible, Accountable, Consulted, Informed 
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2. Primary and Secondary Evacuations 

 

2.1. Primary Evacuation 

In the event of any evacuation that enables all site occupants to remain on site, occupants will evacuate following the agreed evacuation routes to the agreed fire 

assembly zones on the West, South and East playgrounds. Unless told otherwise, or the following specific circumstances where communicated – verified gas leak; bomb 

threat – of any type, all members of staff would assume the primary evacuation procedures would remain in place.  

2.2. Secondary Evacuation 

In the event of a verified gas leak; bomb threat or other major incident (i.e. rail accident) that renders the whole site unsafe or emotionally disturbing, staff and children 

would evacuate to Davisons High School. If dry, staff and children would proceed to the Davison school field. If wet or dark staff and children would evacuate to Davisons 

High School Sports Hall. 

A reciprocal agreement is in place with Davisons. In the event they need a secondary evacuation site Chesswood would supply both school halls for their Y7 & 8 pupils. 
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Year 3, Year 4, Visitors Secondary Evacuation Route 

Year 5, Year 6, Visitors Secondary Evacuation 

Route 
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Davisons High School for Girls 

Selborne Rd, Worthing, West Sussex BN11 2JX 

Senior staff to call in the event of emergency evacuation requiring 

secondary evacuation 01903 233835 
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2.3. Primary Evacuation  
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Fire Evacuation Overview 

During School Day 

Lesson time, assembly, playtime and lunchtime 8:50 – 3:15 

children will use their class number and position as the fire 

assembly point. 

Extra Curricular before and after school 

Children will proceed to front playground they will either go to the 

fire assembly number for their club or they will gather in the 

unaccounted child zone  

Evening Events 

The West Playground will be used as the main fire assembly 

point for evening events – this will rely on fire wardens entirely, 

when accounting for the building being empty of visitor. Children 

will be registered and allocated a class fire assembly point to 

gather.  

Private Hire 

The hirer shall be responsible for fire warden arrangements in all 

areas subject to hire. They shall use the South Playground Fire 

marshall point and visitor meeting point as the fire assembly 

zone. 
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Main Building Evacuation Routes 
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3. Main Building Fire Zones 
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New Building Ground Floor Evacuation Routes  
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4. New Building Ground Floor Fire Warden Zones 
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New Building First Floor Evacuation Routes 
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5. New Building First Floor Fire Warden Zones  
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Ground Floor 
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First Floor Classes 
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New Building Playground Entry Routes 
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Year 3 and 4 Main Building 
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5.1. Day Time Organisation 
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6. Main Building Fire Zones 
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Fire Evacuation Overview 

During School Day 

Lesson time, assembly, playtime and lunchtime 8:50 – 3:15 

children will use their class number and position as the fire 

assembly point. 

Extra Curricular before and after school 

Children will proceed to front playground they will either go to the 

fire assembly number for their club or they will gather in the 

unaccounted child zone  

Evening Events 

The West Playground will be used as the main fire assembly 

point for evening events – this will rely on fire wardens entirely, 

when accounting for the building being empty of visitor. Children 

will be registered and allocated a class fire assembly point to 

gather.  

Private Hire 

The hirer shall be responsible for fire warden arrangements in all 

areas subject to hire. They shall use the South Playground Fire 

marshall point and visitor meeting point as the fire assembly 

zone. 
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Zone: A 

Zone: B 

Zone: C 

Zone: D 

Zone: E 

7. School Disco Fire Warden – Sweep Zones 
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8. Musical Theatre Drop Off 

 

 

  

Musical Theatre 
Drop Off Arrangements 

No Entry 
For Parents without 

tickets 
Children enter 

through reception 

Parents 
with 

Tickets 

No Ticket? 
 

These events are 
extremely popular 

and it is ticket entry 
only. If the event is 
not sold out we will 

sell tickets in the 
reception area on the 

night – first come- 
first served. There are 

limits on numbers 
due to fire safety, if 
we have no tickets 

available please 
respect that we 

cannot let you in. 
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9. Musical Theatre Drop Off 

 

  

Musical Theatre 
Pick Up Arrangements 

No Entry 
For Parents without 

tickets 
Children enter 

through reception 

Parents 
with 

Tickets 

Pick Up Arrangements 
 

Please DO NOT 
 

Stop or park on zig-zag 
lines  

arrive before 8:45 

Do not stop or park on the white or yellow zig zag lines – it puts other children at risk, it is selfish, lazy and illegal – 

don’t let it be you! 
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10. School Disco Pick Up Arrangements 
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One Way 
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Pick Up Arrangements 

No exit 
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11. School Disco Evacuation 
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