1.1.Evacuation procedures

1.1.1.Fire Procedures

Each class is allocated an evacuation number, located on the nearest playground to their

classroom (see map below). If you are allocated to a class, please make a note of it on your

induction day — each class number will be displayed in the classroom (see map below).

The evacuation process is as follows:
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A continuous bell will sound.

Children line up silently. Clarify the way in which your class have been trained to do this.
Some line up in alphabetical order, others do this later.

The first child in the line will lead the class out to their designated number. A TA should
lead the class out if available.

A designated child will collect the first aid box and register from within the classroom.
Complete a head count: where a child/children are missing, complete the register.
Confirm to the year leader that the class are all accounted for. Where a child is missing,
inform the year leader, or most senior team member, immediately.

Continue to manage behaviour, ensuring children all face forwards silently.

A summary of the above is included on the reverse of Student Teacher lanyards.

The most senior member of staff in each area is responsible for collecting the fire marshal

tags, checking the areas relevant to the tag (written on the back) and returning the key to the

Fire Marshal on the South playground (see evacuation routes maps for locations of tags).

Year Leaders affirm via radio to the Fire Marshal when their year group is fully accounted for.
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Fire Evacuation Overview
During School Day
Lesson time, assembly, playtime and lunchtime 850 — 3:15
children will use their class number and pesition as the fire
assembly point.
Extra Curricular before and after school
Children will proceed to front playground they will either go to the
fire assembly number for their club or they will gather in the
unaccounted child zone
Evening Events

Staff Fire The West Playground will be used as the main fire assembly
m" M:';si::?” point for evening events — this will rely on fire wardens entirely,
when accounting for the building being empty of visitor. Children

ing and Unaccounted will be registered and allocated a class fire assembly point to

School Children Point = | gather.
- ! Private Hire
The hirer shall be respensible for fire warden arrangements in all
areas subject to hire. They shall use the South Playground Fire
marshall point and visitor meeting point as the fire assembly
T 4 CHESSWOOD ROAD zone.

S

South
Playground

Evacuation routes

New

Building

West ; = East
Pl d
RO : Playground

Gire marshal tag
4mmm EEDClass  Exit

Direction

4= Non Class Exit

2
- Class Fire

Assembly Point Number

= - = w= Guide fire
Electric

Car Park o

Station

area

Playground 5



4. New Building Ground Floor Evacuation Routes

6. New Bulld

g First Floor E

(}we marshal tag
=y 0ecion

nrre Assembly Pant

- - Guide fire
area

4FieC¢IF‘oﬂ

DB BBEA



